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Background 
¢ƘŜ 9t!Ωǎ DǊŀƴǘǎ wŜǇƻǊǘƛƴƎ ŀƴŘ ¢ǊŀŎƪƛƴƎ {ȅǎǘŜƳ όDw¢{ύ ƛǎ ǘƘŜ ǇǊƛƳŀǊȅ ǘƻƻƭ ŦƻǊ ǘƘŜ !ƎŜƴŎȅΩǎ ƳŀƴŀƎŜƳŜƴǘ ŀƴŘ 

oversight of Clean Water Act Section §319 grants. The EPA and state NPS programs use GRTS, a web-based 

database, to track §319 grant and other NPS project information. In recent years, the EPA has expanded the 

functionality of GRTS. For example, states now submit proposed NPS Success Stories through GRTS, then work 

with EPA staff in the system to revise and finalize the write-ups. Additionally, states in some EPA regions use the 

GRTS Watershed Plan Tracker to track implementation of watershed-based plans.  

 

Each year the EPA awards over 200 base §319 grants to eligible Tribes. These grants support a wide range of NPS 

program activities. In addition, each year the EPA awards approximately 30 competitive §319 grants to eligible 

Tribes for on-the-ground implementation projects that will directly protect or restore water quality. Historically, 

Tribal §319 grant information was not submitted to GRTS. 

 

In federal fiscal year (FY) 2018, EPA developed a Tribal §319 section within the GRTS database to summarize 

Tribal competitive §319 grant project information for the Tribal NPS Highlights Report. By entering Tribal project 

information in GRTS, EPA staff were able to use ǘƘŜ ŘŀǘŀōŀǎŜΩǎ analysis tools to summarize project data for the 

highlights report. In addition to its use in the recent highlights report, maintaining Tribal §319 competitive grant 

data in GRTS helps EPA staff efficiently compile summaries of awarded Tribal competitive §319 projects and 

conduct searches for projects addressing a certain pollutant, pollution source, BMP types, etc. 

 

Beginning in FY2022, as a condition of receiving a Tribal §319 competitive grant, Tribal grantees will be 

responsible for providing EPA with information about their project for entry into GRTS. This information is due 

90 days from the grant award date. Required project information includes a project description, NPS categories 

of pollution and pollutants to be addressed, proposed BMPs, anticipated environmental outputs and outcomes, 

project location, project budget information, and project partners contributing to project implementation. 

 

This guide provides an overview of the process for including Tribal §319 competitive grant information in GRTS. 

Tribal §319 competitive grantees have two options for providing project information to EPA: 

 

Option 1: Fill out an Excel-based form with your competitive grant project information, then email this 

form to your EPA Regional Tribal GRTS lead. 

Option 2: Create a GRTS user account, then create a new project page for your competitive grant project 

in the database. 

  

https://www.epa.gov/sites/default/files/2019-09/documents/tribalnpshighlights_aug19_final_508.pdf
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Tribal GRTS Data Submittal Process  
 

Step 1: Tribal §319 competitive grantees submit competitive §319 grant information to EPA within 90 days of 

their grant award date. Tribes have two options for meeting this requirement: 

 

- Option 1: Fill out an Excel-based form with your competitive grant project information, then email this form 

to your EPA Regional Tribal GRTS lead. 

- Option 2: Create a GRTS user account, then create a new project page for your competitive grant project in 

the online application. Notify your EPA Regional Tribal GRTS lead when the project page has been created. 

Step 2: EPA Regions review the submitted project information and follow up with the Tribe if any corrections or 

clarifications are needed. Once complete, EPA Regions upload Excel-based XML files submitted by Tribes in their 

Region into the GRTS database.  

Step 3: EPA Regions review and confirm that all Tribal §319 competitive grant project pages for their Region are 

present and complete within the GRTS database.  

Step 4: EPA headquarters reviews all Tribal §319 competitive grant project pages to confirm they are complete 

and works with EPA Regions to resolve any remaining issues.  

 

 

EPA Tribal GRTS Contacts: 
Office Name Email 

HQ Margot Buckelew, National Tribal GRTS Coordinator Buckelew.margot@epa.gov  

HQ Alex Porteous, National GRTS Coordinator  Porteous.alex@epa.gov  

Region 1 Bessie Wright wright.bessie@epa.gov  

Region 2 Aimee Boucher boucher.aimee@epa.gov  

Region 3 - - 

Region 4 Sharon Brown Brown.sharon@epa.gov  

Region 5 Stephen Feeley feely.stephen@epa.gov  

Region 6 TeAndra Taylor Taylor.teandra@epa.gov 

Region 7 Ann DΩ!lfonso dalfonso.ann@epa.gov  

Region 8 Peter Monahan Monahan.peter@epa.gov 

Region 9 Howard Kahan Kahan.howard@epa.gov 

Region 10 Sarah Coull Coull.sarah@epa.gov  

 

  

mailto:Buckelew.margot@epa.gov
mailto:Porteous.alex@epa.gov
mailto:wright.bessie@epa.gov
mailto:boucher.aimee@epa.gov
mailto:Brown.sharon@epa.gov
mailto:feely.stephen@epa.gov
mailto:Taylor.teandra@epa.gov
mailto:dalfonso.ann@epa.gov
mailto:Monahan.peter@epa.gov
mailto:Kahan.howard@epa.gov
mailto:Coull.sarah@epa.gov
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Option 1: Data entry via Excel 
The other option for data entry is via an XML enabled Excel spreadsheet. After completing this spreadsheet, it 

can be uploaded into GRTS. 

i. Download the spreadsheet from the EPA Tribal NPS web page, ¦Ǉƻƴ ƻǇŜƴƛƴƎΣ ōŜ ǎǳǊŜ ǘƻ ŎƭƛŎƪ ά9ƴŀōƭŜ 

/ƻƴǘŜƴǘέ ǿƘŜƴ ǇǊƻƳǇǘŜŘΥ 

 

 
 

ii. General Information: Enter the information as prompted about the project and Tribal contact.  

 

 

Field Field Type Relevant notes 

Grant Award Number Enter text If creating a pre-award entry, do not enter a grant number. 

Implementation project type  Dropdown list LƴŘƛŎŀǘŜ ǘƘŜ άtǊƻƧŜŎǘ ¢ȅǇŜέΦ hǇǘƛƻƴǎ ŀǊŜΥ 
i. Implements a nine-element watershed based 

plan 
ii. Implementing a watershed project 
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Project Title Enter text  

Waterbody Name Enter text  

HUC12(s) Enter ID Specify the HUC12(s) where the project is taking place. Note: 
that this list has auto-populated based on HUC12s within 
HUC8s that intersect with the boundaries of the Tribe 
identified for this project.  
Note: If entered, GRTS will create a drainage basin based on 
the identified HUC12s.  
 
Use the HUC12 look-up table included in the third tab of the 
spreadsheet to find ID numbers associated with watershed 
names.  

Watershed-based plan 
development a part of this 
project?  

Yes / No ¢Ƙƛǎ ƛǎ ά¸Ŝǎέ ƛŦ ǘƘŜ ¢ǊƛōŜ ƛǎ ǳǎƛƴƎ ǇŀǊǘ ƻŦ ǘƘŜ ŎƻƳǇŜǘƛǘƛǾŜ 
grant to develop a watershed plan.  

   

Region/Tribe  Dropdown list Select the Region from the first line, and the second line will 
populate with corresponding Tribal entities.  

Tribe Project Contact Enter text Project point of contact  

Contact Email: Enter text  

Short Project description  Enter Text Enter a description of the project.  

 

iii. NPS Categories of Pollution:  

ά/ŀǘŜƎƻǊȅ ¢ȅǇŜέ ŀƴŘ άtƻƭƭǳǘƛƻƴ {ŜŎƻƴŘŀǊȅ /ŀǘŜƎƻǊȅέ ŀǊŜ ōƻǘƘ ŘǊƻǇŘƻǿƴ ƳŜƴǳǎ όŎŀǊǊƻǘ ŀǘ ǘƘŜ ǊƛƎƘǘ ƻŦ 

ǘƘŜ ƭƛƴŜ ǿƛƭƭ ƻǇŜƴ ǘƘŜ ƳŜƴǳύ ŦƻǊ ǎŜƭŜŎǘƛƴƎ Ǉƻƭƭǳǘƛƻƴ ŎŀǘŜƎƻǊƛŜǎΦ {ŜƭŜŎǘ ǘƘŜ ά/ŀǘŜƎƻǊȅ ¢ȅǇŜέ ŦƛǊǎǘΣ ŀƴŘ 

secondary categories will auto-populate based on selection. Note: There are 4 identical entry boxes in 

this section that can be used to enter multiple pollution categories.  

 

 
 

iv. Pollutants to be Addressed: 

¦ǎŜ ǘƘŜ ŘǊƻǇŘƻǿƴ ƳŜƴǳ ǘƻ ǎŜƭŜŎǘ ǘƘŜ άtƻƭƭǳǘŀƴǘ ¢ȅǇŜέ όŎŀǊǊƻǘ ŀǘ ǘƘŜ ǊƛƎƘǘ ƻŦ ǘƘŜ ƭƛƴŜ ǿƛƭƭ ƻǇŜƴ ǘƘŜ 

menu). 

ά[ƻŀŘ wŜŘǳŎǘƛƻƴ Dƻŀƭέ ǿƛƭƭ ōŜ ŀ ƴǳƳōŜǊ ŜƴǘŜǊŜŘ Ƴŀƴǳŀƭƭȅ ƛƴǘƻ ǘƘŜ ōƻȄΤ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŎƻǊǊŜŎǘ ǳƴƛǘǎ 

from the dropdown menu. Note: There are 4 identical entry boxes in this section that can be used to 

enter multiple pollutants to be addressed.  
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v. Management Measures: Enter the project information.  

a. 9ƴǘŜǊ άhǳǘǇǳǘǎ !ŎƘƛŜǾŜŘέ ŀƴŘ άhǳǘŎƻƳŜǎ !ŎƘƛŜǾŜŘέ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘƛǎ ǎŜŎǘƛƻƴΦ  

Field Field Type Relevant notes 

Outputs achieved Enter text Output definition: An environmental activity, effort, and/or 
associated work product related to an environmental goal or 
objective that will be produced or provided over a period of 
time or by a specified date. Outputs may be quantitative or 
qualitative but must be measurable during an assistance 
agreement funding period.  
Examples include: acres of riparian area restored; miles of 
fenceline installed; feet of streambank protected; # springs 
protected. 

Outcomes achieved  Enter text Outcome definition: The result, effect, or consequence that 
will occur from carrying out an environmental program or 
activity that is related to an environmental or programmatic 
goal or objective. Outcomes may be environmental, 
behavioral, health-related or programmatic in nature, must 
be quantitative, and may not necessarily be achieved within 
an assistance agreement funding period. Outcomes may be 
short-term (changes in learning, knowledge, attitude, skills), 
intermediate (changes in behavior, practice, or decisions), or 
long-term (changes in condition of the natural resource).  
Examples include: increased # waterbodies that have been 
protected from NPS pollution; increased NPS knowledge of 
community members; increased abundance and diversity of 
fish or macroinvertebrate species. 
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b. BMP Types: Note that there are 6 identical sections that allow for entering multiple BMPs under 

one project.  

Field Field Type Relevant Notes 

BMP Type Drop-down menu (see carrot 
on the right side of the cell) 

Select the BMP from the 
alphabetical menu 

Longitude Enter Text Geolocation of BMP, if known; 
Note: When adding geographic 
coordinates, GRTS will generate 
drainage areas that correspond 
to the location identified.  

Latitude Enter Text Geolocation of BMP, if known;  
Note: When adding geographic 
coordinates, GRTS will generate 
drainage areas that correspond 
to the location identified. 

Number Installed Enter Text  

Units Drop-down menu (see carrot 
on the right side of the cell) 

 

Cost Enter Text  

Implementation Date Enter Text (mm/dd/yyyy) 

Comments Enter Text Any additional, relevant 
information may be added here 
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vi. Budget: Enter all budget information.  

 

 
 

Field Field Type Relevant Notes 

Appropriation Year Enter Text This is the fiscal year when the 
award was made.  

Budget Funds Include Drop-down menu (see carrot 
on the right side of the cell) 

Options Include: 
i. Federal §319(h) 

funds only 
ii. §319(h) matched 

funds only 
iii. Federal §319(h) 

funds AND matched 
funds 

§319(h) Federal Funds Enter Text  

EPA Other Enter Text  

Other Federal Enter Text Funds from any other federal 
agency 

Tribal Funds Enter Text Direct Tribal funding 

Tribal In-Kind Enter Text Quantification of in-kind services 
provided by the Tribe or Tribal 
members 

Local Funds Enter Text  

Other Funds Enter Text  

 

vii. Project Partners: Enter all relevant information about project partners in this section. 

Note: there are 10 identical sections to enter multiple partners.  
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Field Field Type Relevant Notes 

Organization Type Drop-down Menu (see carrot to at 
the right side of the cell) 

 

Partner Name Enter Text Name of organization  

Partner Funding Contribution Enter Text Enter the funding amount coming 
from this partner.  

Description of Role Enter Text Enter brief description of how this 
partner was involved in the 
project.  
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Uploading Excel project file to GRTS database (for EPA Regional staff) 
After entering all information into the excel spreadsheet, it will be uploaded to the GRTS website via the .xml file 

type. Your regional contact is the responsible party for this step ς be sure to submit a complete excel file to 

ensure complete data entry.  

 

i. Save as .xml file: ²ƘŜƴ Řŀǘŀ ŜƴǘǊȅ ƛǎ ŎƻƳǇƭŜǘŜΣ ŎƭƛŎƪ ǘƘŜ ά9ȄǇƻǊǘ ǘƻ ·a[έ ōǳǘǘƻƴ ŀǘ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǎƘŜŜǘΦ  
 

  

ii. Save: When the dialogue box prompts you to save it locally, select the appropriate drive on your 

computer, name the file, and click save. Note that the file type is .xml by default. 

 

 

 

iii. Navigate to XML Upload page: hƴ ǘƘŜ Dw¢{ ǿŜōǎƛǘŜΣ ƴŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ά¢ƻƻƭǎέ Ƴenu, and then select 

ά·a[ 5ŀǘŀ LƳǇƻǊǘέΥ 
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iv. Data Upload: hƴŎŜ ƻƴ ǘƘŜ ά·a[ 5ŀǘŀ LƳǇƻǊǘέ ƭŀƴŘƛƴƎ ǇŀƎŜΣ ǳǎŜ ǘƘŜ ά/ƘƻƻǎŜ CƛƭŜέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ 

ƻŦ ǘƘŜ ǎŎǊŜŜƴ ǘƻ ǎŜƭŜŎǘ ŀ ŦƛƭŜ ŦǊƻƳ ȅƻǳǊ ŎƻƳǇǳǘŜǊ όǾƛŀ ŘƛŀƭƻƎǳŜ ōƻȄύΤ ǘƘŜƴ ǎŜƭŜŎǘ άLƳǇƻǊǘέ ǘƻ ōǊƛƴƎ ǘƘŜ 

XML file into the GRTS database. 
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Option 2: Data entry via the GRTS database 

Step 1: Create a GRTS account 
i. Visit the GRTS homepage: https://ofmpub.epa.gov/apex/grts/f?p=109:5000:::::: 

 

ii. /ƭƛŎƪ ǘƘŜ ά/ǊŜŀǘŜ bŜǿ !ŎŎƻǳƴǘέ ōǳǘǘƻƴ 

 

 

iii. Review and approve the Terms and Conditions 

 

 

 

https://ofmpub.epa.gov/apex/grts/f?p=109:5000::::::
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iv. Fill out the information form 

 

 

 

 

v. Await account approval by the GRTS System Administrator. You will receive an email with follow-up 

instructions when your account has been approved.  
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Step 2: Create a new project page in GRTS 
 

*General Note: the project page will auto-ǎŀǾŜ ŀǎ ȅƻǳ Ŧƛƭƭ ƛǘ ƻǳǘΦ ¢ƘŜǊŜ ƛǎ ƴƻ ά{ŀǾŜέ ōǳǘǘƻƴΦ*  
 

i. hƴ Dw¢{ ƘƻƳŜ ǇŀƎŜΣ ŎƭƛŎƪ άDǊŀƴǘǎ ϧ tǊƻƧŜŎǘǎέ ŘǊƻǇŘƻǿƴ ƻƴ ǘƻǇ ǊƛƎƘǘ. Note, the GRTS Homescreen shown 
below will have updates important to the GRTS User Community.  
 

 
 

ii. /ƭƛŎƪ άTribal DǊŀƴǘǎέ 
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iii. /ƭƛŎƪ ά±ƛŜǿ Tribal Pre-ŀǿŀǊŘ tǊƻƧŜŎǘǎέ ōƭǳŜ ōǳǘǘƻƴ ƻƴ ǊƛƎƘǘΦ Tribal §319 competitive project pages can be 

ŎǊŜŀǘŜŘ ƛƴ Dw¢{ ōŜŦƻǊŜ ǘƘŜ ǇǊƻƧŜŎǘ Ƙŀǎ ōŜŜƴ ŀǿŀǊŘŜŘ ǘƻ ŀ ƎǊŀƴǘΤ ǘƘŜǎŜ ŀǊŜ ŎŀƭƭŜŘ άǇǊŜ-ŀǿŀǊŘ ǇǊƻƧŜŎǘǎέ ƛƴ 
Dw¢{Φ {ŜŜ {ŜŎǘƛƻƴ п ōŜƭƻǿ ŦƻǊ ƛƴǎǘǊǳŎǘƛƻƴǎ ƻƴ ŎƻƴǾŜǊǘƛƴƎ ŀ άǇǊŜ-ŀǿŀǊŘέ ǇǊƻƧŜŎǘ ŀŦǘŜǊ ŦǳƴŘǎ ƘŀǾŜ ōŜŜƴ 
awarded.  
 

 
 

iv. /ƭƛŎƪ ά/ǊŜŀǘŜ tǊŜ-!ǿŀǊŘ tǊƻƧŜŎǘέ ōǳǘǘƻƴ 

 

 
 

v. Select appropriate EPA Region and Tribe. Enter Project Title in the following format: 
Fiscal Year: Tribe Name: Project Title  
 e.g., FY2019: Pueblo of Tesuque: Riparian Restoration and Streambank Stabilization 

 






















































